WILTON TOWN COUNCIL
Freedom of Information Act 2000 and Environmental Information Regulations 2004 Response
Castle Meadow Car Park and Compound Project

Governance, project-group status and related records

Request reference FOI Castle Meadow [CM] Car Park Governance

Date request received 14 August 2026

Date of response 8 September 2026

Applicant [Redacted]

Council contact Town Clerk, Wilton Town Council

Status Information disclosed; specified committee records not held

1. Request received

Wilton Town Council received a request under the Freedom of Information Act 2000 concerning the

governance arrangements for the Castle Meadow car park project. The request refers to a “car park

committee” and asks for:

e the number and names of councillors making up the committee;

e the committee’s Terms of Reference and quorum requirements;

e the minuted resolution electing members of the committee;

e public summonses and minutes for the committee; and

e the invitation to tender, Council-provided scope and drawings relating to the car park adjacent to the
wildflower patch.

2. Clarification of the governance arrangement

For clarity, Wilton Town Council has not established a formal “car park committee”. The Council instead
established a project-specific start-and-finish group, with Councillor project leads recorded through Full
Council. The group supports project development and may make recommendations, but it has no
delegated decision-making authority. Formal decisions relating to the project remain with Full Council.
The records disclosed with this response evidence that governance arrangement.
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3. Response to the numbered questions

Question 1: How many and whom are the councillors making up the “car park committee”?
Information is not held in the form requested because Wilton Town Council has not established a formal
car park committee.

The Council does, however, hold records identifying the councillors and other participants appointed or
invited to support the project-group arrangement. On 10 March 2026, Full Council appointed Clir Maria
La Femina and ClIr Gary Blandford-Hull as co-project leads supported by ClIr Peter Edge as a trustee of
the Men’s Shed.

On 8 June 2026, under minute reference FC26, Full Council further resolved to appoint CllIr Claire Forbes
to the project group and to invite the Chair of the Flood and River Management Advisory Committee
(FaRMAC), Pete Blackman, to join the project group. These appointments and the invitation to the
FaRMAC Chair did not create a formal committee or confer delegated decision-making powers.

Question 2: What are this committee’s Terms of Reference and quorum requirements?
The Council does not hold committee Terms of Reference or quorum requirements for this project
because no formal car park committee has been established.

The project group is a start-and-finish arrangement supporting project development. Matters requiring a
formal decision are referred to Full Council.

Question 3: Please provide the minuted resolution for electing members of the committee.
The Council does not hold a resolution electing members of a formal car park committee because no
such committee has been established.

The Council is disclosing the Full Council agenda and minutes of 10 March 2026, which record the
appointment of the two co-project leads, together with the Full Council agenda and approved minutes
of 8 June 2026.

Minute FC26 records the subsequent appointment of CllIr Claire Forbes to the project group and the
invitation to Pete Blackman, as Chair of FaRMAC, to participate. These records evidence the project-
group governance arrangement.

Question 4: Please provide public summonses and minutes for the committee.
The Council does not hold public summonses or formal committee minutes for a car park committee
because no such committee exists.

Relevant Full Council agendas and minutes, together with project-group records falling within the scope
of the request, are identified in the disclosure schedule. Project-group agendas, summaries and action
records are project-management records; they are not statutory committee summonses or formal
committee minutes.

Question 5: Please provide the invitation to tender, Council-provided scope and drawings relating to
the car park adjacent to the wildflower patch.
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The Council is disclosing the invitation-to-tender, scope and drawing or layout information held within
the scope of the request. The relevant records are identified individually in the disclosure schedule
below.

Information concerning the proposed physical works, layout, design and potential environmental effects
has been considered under the Environmental Information Regulations 2004.

Statutory framework

The Council has considered each part of the request under the appropriate statutory access regime. The
guestions concerning the establishment, membership and governance status of the project group have
been considered under the Freedom of Information Act 2000.

Information concerning the proposed physical works, layout, design and environmental effects of the
Castle Meadow car park and compound project has been considered under the Environmental
Information Regulations 2004.

The use of the two statutory regimes does not affect the information being disclosed. Records
containing both environmental and non-environmental information have been considered under the
applicable regime for the relevant information.

4. Disclosure schedule

The disclosure schedule below identifies the records held by the Council that fall within the scope of the
request. Records reviewed as part of the Council’s searches but determined to be outside the scope of
the request, together with duplicate copies, are not included. Records are provided in full unless the
handling column states otherwise.

The following records provide the primary records of the governance route and answer the substantive
procurement and design parts of the request.
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Record

Relevance

Handling

Method of Provision

FOI-CM-008 |10/03/2026 |2026 03 10 Full Council Agenda Project update and appointment recommendation | Disclose Direct Public Link
FOI-CM-009 | 10/03/2026 | Minutes of Full Council Meeting |/ C2o>; aPpointment of two co-projectleadsand |, Direct Public Link
Council-managed project

FOI-CM-010 |26/03/2026 Project Firoup Meeting #1 Agenda Purpose, scope and Full Council decision gateways | Disclose Link to PDF
and Project Plan
FOI-CM-011 |26/03/2026 Project Firoup Meeting #1 Summary Project-development activity and actions Disclose Link to PDF
of meeting
FOI-CM-012 | 13/04/2026 | 2026 04 13 Full Council Agenda Baseline invitation to tender, scope and approval Disclose Direct Public Link
gateway
FOI-CM-013 [13/04/2026 |Minutes of Full Council Meeting Full Council procurement authorisation Disclose Direct Public Link
FOI-CM-017 | 11/05/2026 | WTC Scheme of Delegation Matters. reserved to Full Council and officer Disclose Direct Public Link
delegations
Recommendation to appoint an additional Direct Public Link
FOI-CM-019 | 08/06/2026 |2026 06 08 Full Council Agenda Councillor and invite the FaARMAC Chair to the Disclose
project group
FC26: appointment of ClIr Claire Forbes and Direct Public Link
FOI-CM-020 |08/06/2026 | 2026 06 08 FC APPROVED minutes | " tation to Pete Blackman, Chair of FaRMAC, to | oo
the project group; Full Council approval gateways
retained
FOI-CM-024 | 30/06/2026 Compound a.md Car Park Project Detélled dgs!gn discussion and non-decision-making Disclose Link to PDF
Group meeting agenda project activity
FOI-CM-025 | 30/06/2026 CaCP Project GrOleD meeting - Explor.atory discussion and matters to return to Full Disclose Link to PDF
Summary and actions Council
FOI-CM-027 |13/07/2026 |2026 07 13 Full Council Agenda Includes FaRMAC update and Castle Meadow Disclose Direct Public Link

progress update; states meeting was
exploratory/technical and not decision-making, with
scope/cost/planning returning to Full Council.
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https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/03/201737-2026_03_10_Full_Council_Agenda_-_For_Web.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/2026-03-10-FC-APPROVED-minutes.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-010-2026-03-26-Car-Park-and-Mens-Shed-Project-Agenda.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-010-2026-03-26-Car-Park-and-Mens-Shed-Project-Agenda.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-011-2026-03-26-Car-Park-and-Mens-Shed-Project-Action-Log.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-011-2026-03-26-Car-Park-and-Mens-Shed-Project-Action-Log.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/03/2026-04-13-Full-Council-Agenda-Web.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/2026-04-13-FC-APPROVED-minutes.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/WTC-Scheme-of-Delegation-ADOPTED-110526.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/06/2026-06-08-Full-Council-Agenda-2.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/2026-06-08-FC-APPROVED-minutes.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-024-2026-06-30-Compound-and-Car-Park-Project-Group-meeting-AGENDA-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-024-2026-06-30-Compound-and-Car-Park-Project-Group-meeting-AGENDA-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-025-2026-06-30-CaCP-Project-Group-meeting-SUMMARY-OF-MEETING-inc-actions.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-025-2026-06-30-CaCP-Project-Group-meeting-SUMMARY-OF-MEETING-inc-actions.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/07/2026-07-13-Full-Council-Agenda.pdf

Record

Relevance

Handling

Method of Provision

FOI-CM-028 |July 2026 WTC CaCP Project Timeline Secondary index of appointment, tender, meetings | Disclose Link to PDF
and approvals; useful chronology, not primary
resolution evidence.
FOI-CM-029 | July 2026 Castle Meadow Project Governance |States project group is not a formal committee and | Disclose Link to PDF
has no delegated decision-making power.
FOI-CM-031 | 04/06/2026 | Weekly Digest [email] Councillor update about contractor selection, Disclose Link to PDF
ecology progress and forthcoming design meeting.
FOI-CM-032 | 03/08/2026 | Castle Meadow Car Park & Project update and contractor options for Disclose Link to PDF
Compound Project Group Agenda — |recommendation to the Council (Flood Risk Assessor
Meeting No. 2 contractor)
FOI-CM-033 | 03/08/2026 | Castle Meadow Car Park & Project update and contractor options for Disclose Link to PDF
Compound Project Group - recommendation to the Council (Flood Risk Assessor
Summary of meeting contractor)
FOI-CM-034 | 10/08/2026 | 2026 08 10 Full Council Agenda Agendailtem 13.3.7 — recommendation to appoint Disclose Direct Public Link
Flood Risk Assessor contractor.
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https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-028-Castle-Meadow-Compound-and-Car-Park-Project-project-record-appendix.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-029-Castle-Meadow-Project-Governance.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-031-Weekly-Digest.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-032-2026-08-03-CandCP-Project-Group-meeting-Agenda-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-032-2026-08-03-CandCP-Project-Group-meeting-Agenda-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-032-2026-08-03-CandCP-Project-Group-meeting-Agenda-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-033-2026-08-03-CaCP-Project-Group-meeting-SUMMARY-OF-MEETING-inc-actions-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-033-2026-08-03-CaCP-Project-Group-meeting-SUMMARY-OF-MEETING-inc-actions-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/FOI-CM-033-2026-08-03-CaCP-Project-Group-meeting-SUMMARY-OF-MEETING-inc-actions-TO-REDACT.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/08/2026-08-10-Full-Council-Agenda.pdf

5. Information not held

The Council does not hold a membership list, Terms of Reference, quorum requirements, an election
resolution, public summonses, or formal minutes for a “car park committee”, because no formal committee
of that name or nature has been established.

The Council does hold Full Council resolutions and project records identifying the project leads and
participants, including the March appointment of the two co-project leads and the June appointment of Clir
Claire Forbes and invitation to Pete Blackman, as Chair of FARMAC, to participate in the project group.

The Council has checked its Full Council agendas and minutes, committee records, governance documents
and project records relevant to the Castle Meadow car park and compound project. Those searches
identified the Full Council resolutions and project-group records listed in the disclosure schedule but did not
identify any resolution establishing a formal car park committee or any associated committee Terms of
Reference, quorum provisions, summonses or formal committee minutes.

6. Redactions and statutory handling

No information identified as falling within the scope of the request has been withheld.

No exemption or exception is relied upon in relation to the Council’s confirmation that it does not hold
formal committee records of the type described in the request.

7. Summary of response

Part of request Outcome

Formal car park committee records Not held because no formal committee was established

Project-group governance records Disclosed

Full Council resolutions Disclosed

Tender, scope and layout

) i Disclosed
information

8. Internal review

If you are dissatisfied with the Council’s handling of your request, you may request an internal review.
Please write to the Town Clerk at Clerk@wiltontowncouncil.gov.uk, quoting the reference “FOI Castle
Meadow Car Park Governance”, and explain which aspects of the response you would like reviewed.

For information considered under the Environmental Information Regulations 2004, a request for an
internal review must be made in writing within 40 working days of the date on which you consider the
Council failed to comply with the Regulations.
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9. Right to complain to the Information Commissioner

The ICO will normally expect you to have completed the Council’s internal-review procedure before
considering a complaint.

If, following the internal review, you remain dissatisfied, you may complain to the Information
Commissioner’s Office:

Information Commissioner’s Office

Woycliffe House

Water Lane

Wilmslow

Cheshire

SK9 5AF

Website: https://ico.org.uk/make-a-complaint/
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