
 

 

 
The Council Offices  
Kingsbury Square  
Wilton SP2 0BA 
 

 www.wiltontowncouncil.gov.uk 
clerk@wiltontowncouncil.gov.uk 
Telephone: 01722 742093 

 
 

To: Cllr Angela Alexander, Cllr Charlotte Blackman (Deputy Mayor), Cllr Blandford-Hull, Cllr Alexandra 
Boyd, Cllr Michelle Ditton, Cllr Peter Edge, Cllr Claire Forbes, Cllr Chris Harrison (Mayor), Cllr Maria La 
Femina, Cllr Phil Matthews, Cllr Mick Whillock 
 

Invited to attend: Wiltshire Council Councillor Pauline Church 
For Information: Members of the Public & Press 
 

A G E N D A  
 

FULL COUNCIL MEETING OF THE TOWN COUNCIL 
You are summoned to a meeting of the council for the transaction of the business shown on the agenda 
below. To be held at 7pm on Monday 11 May 2026 in the Wilton Baptist Church, Market Square, 
Wilton, SP2 0DG. The meeting will also be hosted online. Public, press and non-committee members, 
join on your computer or mobile app using this Join the meeting now link.  

 
Brie Logan 
Town Clerk & RFO, May 05 2026 
  
Public Participation: The Chairman will invite members of the public to present their questions, statements or 
petitions. The period of time designated for public participation shall not exceed twenty minutes. A member of 
the public shall speak for no more than three minutes. 
 
All in attendance should be aware that filming, recording, photography or otherwise may occur during the 
meeting. 
 

1. Election of the Town Mayor/Chairman and Deputy Mayor/Vice Chairman 
 

2. Apologies – to receive and note Councillor absences  
 

3. To receive any Declarations of Interests and Requests for Dispensation 
 

4. Minutes of the Full Council meeting held on 13 April 2026 and EFC on 28 April 2026 
 

5. To confirm the re-adoption of the Civility and Respect Pledge, the Code of Conduct and Dignity at  
Work Policy  
 

6. Adoption of Standing Orders and Financial Regulations  
 

7. Adoption of the Wilton Town Council Scheme of Delegation  

 

8. To reaffirm membership for the Flood and River Management Advisory Committee 
 

9. To approve the accounts year ending 31st March 2025 and 2025/2026 Annual Governance 
Accounting Statement (AGAR)  

 

10. To receive and note the monthly payments and bank reconciliation for April 2026 
 

http://www.wiltontowncouncil.gov.uk/
mailto:clerk@wiltontowncouncil.gov.uk
https://teams.microsoft.com/l/meetup-join/19%3ameeting_YjU3NjY1ZGYtZDA3Ny00ZmMzLThkOTEtYThiMzk4ZmU0Yzlh%40thread.v2/0?context=%7b%22Tid%22%3a%22a9ad7834-58ea-455f-8175-cab080d8e016%22%2c%22Oid%22%3a%226d47a174-6f9f-498f-b269-40883dac785b%22%7d


 

 

11. To approve the Freedom of Information, Data Protection legislation and Website Accessibility 
Statement  

 

12. To review and confirm the Bank Signatories for 2026/2027  
 

13. To approve the Civic Offices Key Holders for 2026/2027 

 

14. To consider and comment on planning applications 
 

15. To receive a report for information to Full Council  
 

16. Clerks report 
 

17. To consider entering in to a confidential session to consider a staffing update



 

 
 

Agenda Item No. 1  
Election of the Town Mayor/Chairman and Deputy Mayor/Vice Chairman 

 
To elect the Mayor/Chairman for the council year 2026–2027 and formally ask the member elected to 
sign the Declaration of Acceptance of Office following the election. 
 
To elect the Deputy Mayor/Vice Chairman for the council year 2026–2027 and formally ask the member 
elected to sign the Declaration of Acceptance of Office following the election. 
 
Information 
The Mayor of the Town Council must, under law, be proposed, seconded and elected as the first item of 
business of the Annual Council Meeting, from amongst the members by the members. The 

Chairman/Vice Chairman must confirm his/her acceptance of this special office at the meeting at which 
he/she is elected (or by a later date if this is agreed by the Council).  
 
For clarity and good governance, the elections are conducted as two distinct resolutions, in the 
following order: 
1) Election of the Mayor/Chairman (proposal, seconding and vote), followed by the signing of the 
Declaration of Acceptance of Office by the member elected. 

2) Election of the Deputy Mayor/Vice Chairman (proposal, seconding and vote), followed by the signing 
of the Declaration of Acceptance of Office by the member elected. 
 
This approach reflects established practice at previous Annual Meetings, where nominations are 

proposed and seconded, a vote is taken, and the successful member signs the Declaration of Acceptance 
of Office.  
 
Legal 
The election of the Chairman (Town Mayor) and Vice-Chairman (Deputy Mayor) is provided for under 
section 15 of the Local Government Act 1972. The member elected must sign the Declaration of 
Acceptance of Office in accordance with section 83 (3) of the Local Government Act 1972 before acting 
in office. 
 
Recommendation 

That the Council: 
A) elects the Town Mayor/Chairman for the 2026–2027 council year (by proposal, seconding and vote) 
and requests that the member elected signs the Declaration of Acceptance of Office; and 
 
B) elects the Deputy Mayor/Vice Chairman for the 2026–2027 council year (by proposal, seconding and 
vote) and requests that the member elected signs the Declaration of Acceptance of Office.  
  



 

 

Agenda Item No. 2 
Apologies – To receive and note Councillor absences 

 

In December 2025, the Council resolved to note councillor absence. Councillors are required to tender 
their apologies for council meetings in advance and these will be noted.  
 
Legal 
Section 85(1) of the Local Government Act 1972 provides that if a councillor fails throughout a period of 
six consecutive months from the date of their last attendance to attend any meeting of the authority, 
they cease to be a member unless the absence is due to a reason approved by the authority before the 
expiry of that period. 
 
Recommendation:  
Council to note any councillor absences.  
 

Agenda Item No. 3 
To receive any Declarations of Interests and Requests for Dispensation 

 

Members and Officers are reminded of their obligations to declare interests in accordance with the 
Code of Conduct – adopted in May 2025. The Clerk will report any dispensation requests received.  
Where a matter arises at a meeting which relates to a councillor’s interest, the councillor has the 
responsibility of declaring that interest in accordance with the adopted code of conduct.  
 
Legal 
The Council’s arrangements for declarations of interest and dispensations are governed by the Localism 

Act 2011 standards framework. The Council must promote and maintain high standards of conduct and 
adopt a code of conduct (Localism Act 2011, s.27). Statutory arrangements also provide for the register 
of interests (s.29), define disclosable pecuniary interests via the Relevant Authorities (Disclosable 
Pecuniary Interests) Regulations 2012 (SI 2012/1464), restrict member participation where a DPI exists 
(s.31), and enable the Council to grant dispensations on written request (s.33). 
 
Recommendation 
That any Declarations of Interest are received and noted, and any requests for dispensation are 
considered and determined. 
 
 

Agenda Item No. 4  
Minutes of the Full Council meeting held on 13 April 2026 and EFC on 28 April 2026 

 

When the meeting is approving the draft minutes of a previous meeting as an accurate record, the only 
issue for the meeting is whether the minutes accurately record the proceedings of the meeting and the 
resolutions made at them It is irrelevant if the chairman or other councillors were not present at the 
meeting to which the draft minutes relate. 
 
If it is necessary for the draft minutes of the previous meeting to be corrected because of inaccuracies, 
then the amendments to the draft minutes must be approved by resolution. (Tharmarajah, 2013, p. 
154). 
 
Recommendation  
Confirm the accuracy of the Minutes of the Town Council meeting held on: 13 April 2026  and EFC on 
28 April 2026. 

 

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/2026-04-13-FC-draft-minutes-1.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/2026-04-28-EFC-draft-minutes.pdf


 

 

Agenda Item No. 5 
To confirm the re-adoption of the Civility and Respect Pledge, the Code of Conduct and 

Dignity at Work Policy 
 

Background 
In October 2022 WTC signed up to the Civility and Respect Pledge to show support and abide by the 
guidance provided by NALC (National Association of Local Councils).  
 
Further Information: Civility and Respect should be at the heart of public life, and good governance is 
fundamental to ensuring an effective and well-functioning democracy at all levels. The roles and 
responsibilities are clearly set out in Councillor and Officer protocol.   

 

In 2022 the Council signed up to the initiative promoted by NALC, SLCC and OVW to support a positive 

culture in local councils; committing to treat councillors, staff, residents and partners with civility and 
respect, to support training, and to address bullying/harassment early and robustly.  
 
This sits alongside the Council’s standards framework through the Code of Conduct (reviewed and 
re-adopted by Wilton Town Council in October 2022, Minute 185/22 (i)) and the Dignity at Work 
(“Dignity for All”) policy, which sets out approach, definitions and procedures and provides for annual 

review. Re-adoption at the start of each mayoral year provides a clear annual reaffirmation of expected 
behaviours and governance standards as detailed in the following policy documents: 

 

Code of Conduct  

Dignity at Work Policy  
Civility & Respect Pledge 
 
Legal 
Under Localism Act 2011, s.27, the Council must promote and maintain high standards of conduct and 
adopt a Code of Conduct for members when acting in that capacity. The Council’s Dignity at Work / 
Dignity for All arrangements operate within the legal framework referenced in the adopted policy 
(including the Equality Act 2010 and the Protection from Harassment Act 1997, with related 
employment process provisions referenced in the policy).  
 
The Civility & Respect Pledge is a sector pledge (non-statutory) which the Council has signed, evidenced 

by the Council’s pledge certificate and induction documentation. 
 
Recommendation  
That the Council re-adopts, for the 2026/2027 municipal year, the Civility and Respect Pledge, the Code 
of Conduct and the Dignity at Work Policy, confirming these remain in force and are approved on an 
annual basis. 

  

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Model-councillor-officer-protocol.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/03/02.-Code-of-Conduct.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/03/14.-Dignity-for-All-Policy.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Wilton_Town_Council_Pledge_CandR-Certificate.pdf.
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Wilton_Town_Council_Pledge_CandR-Certificate.pdf.


 

 

Agenda Item No. 6  
Adoption of Standing Orders and Financial Regulations 

 
Background 
At its Full Council meeting on 9 February 2026, Wilton Town Council adopted updated Standing Orders 
and Financial Regulations, both aligned with the relevant NALC model templates. The Financial 
Regulations expressly state that they are based on the NALC Model Financial Regulations (March 2025).  
 
The Standing Orders likewise record that the February 2026 revision reflects the NALC model and 
associated governance updates, including the removal of the Staffing Committee as part of that update. 
 
Information 
Since the February 2026 adoption, minor amendments have been made to the Financial Regulations to 
remove references the Deputy/ Assistant Town Clerk as a service administrator and to specify the 
process for management of  inter-account transfers [linked to cash flow] to maximise income through 
bank interest throughout the financial year.  
 
No amendments have been made to the Council’s Standing Orders since the February 2026 adoption.  
 
It is good governance practice for local councils to review and re‑adopt these core governance 
documents at the Annual Meeting, to confirm they remain current and fit for purpose for the new 
municipal year.  
 
Legal 

Accounts and Audit Regulations 2015 (SI 2015/234), Regulation 3 requires the Council to ensure it has a 
sound system of internal control, including effective arrangements for risk management. Note the Risk 
Management Policy was resolved in December 2025 [minute reference FC247] and us due for further 
review in December 2026.  
 
Recommendation 
That the Council re‑adopts the Standing Orders and revised Financial Regulations for the 2026/2027 
municipal year, noting they are based on the relevant NALC model templates, and approving the 
amendments to remove the Assistant Town Clerk as a Service Administrator from section 7 of the 
Financial Regulations and note the update [section 9.8.4] relating to the management of the inter-
account transfers.  

  

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Financial-Regulations-DRAFT-May-2026-.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/03/FC-26-ADOPTED-WTC-Standing-Orders-090226.pdf


 

 

Agenda Item No. 7  
Adoption of the Wilton Town Council Scheme of Delegation  

 
Background 
Wilton Town Council’s Scheme of Delegation sets out how decisions are made and the circumstances in 
which decisions may be discharged by Full Council, or the Proper Officer/RFO in accordance with section 
101 of the Local Government Act 1972.  
 
The Council adopted an updated Scheme of Delegation at Full Council on 09 February 2026 [Minute Ref 
FC274], aligning governance arrangements with the Council’s updated Standing Orders and Financial 
Regulations and clarifying officer delegations.  
 
Information 

No amendments have been made to the Scheme of Delegation since the February 2026 adoption.  
However, it is good governance practice for the Council to review and re-adopt the Scheme of 
Delegation at the Annual Meeting, confirming it remains current and fit for purpose for the new 
municipal year. The adopted Scheme also states it will be reviewed annually at the Annual Town Council 
Meeting.  
 
Legal 
The Council’s power to delegate the discharge of its functions to a committee, sub-committee or officer 
is set out in section 101 of the Local Government Act 1972. 
 

Recommendation 
That the Town Council re-adopts the Scheme of Delegation and Terms of Reference for the 2026/2027 
municipal year, noting that no amendments are proposed at this time. 
  

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/FC-26-ADOPTED-WTC-Scheme-of-Delegation-090226.docx


 

 

Agenda Item No. 8 
To reaffirm membership for the Flood and River Management Advisory Committee  

 
 
The Town Council currently one formal sub-committee; the Flood and River Management Advisory  
Committee (FaRMAC). 

 

The Terms of Reference for the Flood & River Management Advisory Committee (FaRMAC) have been 
developed and have been operating in practice since early 2026. Formal adoption by Full Council takes 
place at this Annual Council Meeting, at which point the Committee’s Terms of Reference and 
membership are expressly approved and formally minuted. A review of the Terms of Reference and 
membership needs to be undertaken on an annual basis.  
 
Proposed Membership for 2026/2027 (as per 2025/2026 membership)  
 

Pete Blackman (Chair) Alan Crossley 

Cllr Peter Edge John Catchpole 

Cllr Maria La Femina Geoff Naish 

Daniel Everett (Wiltshire Council) Sara Morley 

Michael Holm (Environment Agency) Anthony Brown-Hovelt 

 Tim Phelps 

 
Note; other interested residents are invited to join meetings as appropriate.  
 
Legal 
Local Government Act, 1972 s.101) a local authority may arrange for the discharge of any of their  
functions by a committee Local Government Act 1972, s.102(3). 
 
Recommendation  
To approve the membership for 2025/26 and adopt Terms of Reference for the  Flood and River 
Management Advisory Committee. 
  
  

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/ToR.-Floods-and-River-Management-Advisory-Committee.pdf


 

 

Agenda Item No. 9 
To approve the annual accounts year ending 31st March 2025 and 2025/2026 

Annual Governance Accounting Statement (AGAR) 
 

Background  
To report on the financial position of the Town Council’s accounts for the year ending 31st March 2026 
and to adopt the Internal Auditor’s report, the Annual Governance Statement and the Statement of 
Accounts for the year ending 31st March 2026. (Local Government Act, 1972 s.151) 
  
The Council must approve its Annual Return by 30th June 2026. Part of the Annual Return is to approve 
the Annual Governance Statement at Section 1 of the AGAR. The Council must confirm for each of the 
nine points in Section 1 whether it agrees or not with the statement.   
 

The year-end Internal Audit was completed on 22 April 2026 using the following reports:  
2025/2026 Year-end financial reports:  
 

• Balance Sheet   
• Summary Income and Expenditure  

•  Asset Register – year-end 2025/2206  
 

AGAR – Annual Governance and Accountability Return 2025/26 Form 3 (refer to Appendix A).  
 
After approving Section 1, the Council must approve the Accounting Statements as shown at section 2 of  
the Annual Return. The bottom line of the balance sheet corresponds to line 7 of the accounting  
statements balances carried forward. The total value of cash and short-term investments corresponds to  
the bank reconciliation.   
 

All smaller authorities must include the first 10 working days of July within the 30-working day period 
they set for the exercise of public rights for 2025/26.  
 

Legal 
The Council must keep adequate accounting records and prepare a statement of accounts for each 
financial year (Local Audit and Accountability Act 2014, s.3).  

 

The Accounts and Audit Regulations 2015 set the framework for internal control and the published 

accounts/audit process; Regulation 6 requires an annual review of internal control which informs the 
Annual Governance Statement.  

 

The AGAR guidance requires that Section 1 (Annual Governance Statement) is approved before Section 
2 (Accounting Statements) and that the RFO certifies the accounts before the Council considers, 
approves (by resolution) and signs them. 
 

Recommendation  
That the accounts be considered and noted as per the Annual Internal Audit Report 2025/2026.   
The council resolves to:  
 
1. adopt the Internal Auditor’s report and recommended actions for the year ending 31st March 2026  

and notes the services of Do the Numbers Ltd as the Internal Auditor for 2026/2027. 
2. adopt Part 1 of the AGAR: That the Annual Governance Statement for the year ending 31st March  

2026, approves and duly signs it.   
3. adopt Part 2 of the AGAR: That the Statement of Accounts for the year ending 31st March 2026 is  

approved and duly signed thereby approving the Council’s Annual Return.   
4. confirm the dates for exercise of public rights as 3rd June – 14th July 2025.  
5. confirm there are no conflicts of interest with PKF Littlejohn. 

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/Wilton-IAS-2026-Year-end-audit.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Balance-Sheet-2025-2026-year-end.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Year-end-summary-report.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Assets-Register-2025-2026.pdf
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Agenda Item No. 10 

To receive and note the monthly payments and bank reconciliation for April 2026 
 
Summary 
The Council should have a clear understanding of the Council’s financial position throughout the year. 
Every local council must ensure that it has a sound system of internal control which facilitates the 
effective exercise of its functions.  The council’s Risk Register lists out the internal control measures and 
the updated version was resolved by WTC in November 2025.  
 
The following financial summaries are for the council to receive and note:  
 
1. Year to date report (month 1) – Summary of Receipts and Payments by cost centre.  
2. The payment list to the value of £29,195.44 is for the council to ratify, as per Financial Regulations 

section 7.8: A full list of all payments made in a month shall be provided to the next council meeting 
and appended to the minutes.  

 
List of payments over £5,000 for approval (as per the WTC Financial Regulations)  
 

Minute Ref: Payee Description Cost 

FC292  Zurich Insurance Annual premium for 2026/2027  £6.892.99 
 

 
3. Summary of Bank Reconciliation and Cash in Hand (as at 31/04/2026) 

 
 
 

If any councillor would like to see any additional information, please let the office team know and this 
will be arranged.   
 
Members should be kept up to date with the council’s accounts to ensure that there are sufficient funds 
to meet commitments.   
 

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/2026-Month-1-Monthly-Summary-Receipts-and-Payments-1.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/2026-04-Payment-records.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2025-08-19-Payments-for-approval-over-5000.pdf


 

 

Bank Reconciliation 
As per minute reference FC196c Cllr Ditton will review the Bank Reconciliation for April 2026. 
 
Legal  
Every local authority shall make arrangements for the proper administration of their financial affairs and 
shall secure that one of their officers has responsibility for the administration of those affairs. Local 
Government Act 1972 s.151. 
 
Recommendation 
That the Council: 

1. receives and notes the bank reconciliation, year-to-date receipts and payments [versus budget] 
and raises any queries it may have. 

2. Ratifies the Zurich Insurance payment of £6,892.99  
3. approves the payments of £29,195.44   



 

 

  Agenda Item No. 11 
To approve the Freedom of Information, Data Protection legislation and  

Website Accessibility Statement 
 

Background 
This item provides the Town Council with the opportunity, at the start of the municipal year, to review 
its obligations and annual readiness under Freedom of Information and Data Protection legislation, and 
to confirm that the Council’s website accessibility statement remains current.  
 
Information 
The Council maintains a Model Publication Scheme approach (what information the Council holds and 
where it can be found), and the Council’s privacy, data protection and accessibility information is 
published on the Council website.  

 
Legal 
Freedom of Information / Publication Scheme 
The Council is a public authority for the purposes of the Freedom of Information Act 2000 and must (i) 
respond to requests for recorded information, and (ii) adopt, maintain, publish and review a publication 
scheme setting out the classes of information the Council makes routinely available (FOIA s.19, 

Publication Schemes). The Council’s current approach aligns to the Information Commissioner’s Office 
(ICO) Model Publication Scheme, which is intended to support proactive publication and regular review. 
 
Data Protection Act 2018 

The Council must comply with the UK’s data protection framework, including the Data Protection Act 
2018 and the UK GDPR, ensuring personal data is handled lawfully, fairly and transparently and that 
individuals can exercise their statutory rights. The Council should maintain appropriate governance 
arrangements (including documented procedures for handling requests and managing/reporting 
personal data breaches) and keep privacy information/notice(s) up to date and accessible. 
 
Website Accessibility Statement 
Where the Council’s website is in scope, the Public Sector Bodies (Websites and Mobile Applications) 
(No. 2) Accessibility Regulations 2018 require public sector bodies to make websites accessible and 
publish and keep under review an accessibility statement. Current good practice (and audit expectations 
for smaller authorities) is to reference the WCAG 2.2 AA standard within the Council’s published 

accessibility information. 
 

Related Publication/Transparency Duties  
The Council also has publication obligations linked to transparency requirements, including those set by 
the Local Government (Transparency Requirements) (England) Regulations 2015 (which give effect to 
the Local Government Transparency Code 2015 for authorities in scope). These sit alongside FOI 
publication scheme commitments and support clear, accessible publication of key governance and 
financial information on the website. 
 
Recommendation 

That the Town Council’s Model Publication Scheme, Privacy Statement, Data Protection and Website 
Accessibility Statement are approved for the 2026/2027 municipal year.  

 
  

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/03/16.-Publication-Scheme-Jan-2024.pdf
https://www.wiltontowncouncil.gov.uk/privacy-policy/
https://wtcmss.sharepoint.com/:w:/s/Operations/IQAt6o2bmoUCSZnffT-ReoxNAfhZxD6rcKnkgv_Oy9ETEvo?e=3OHKXM
https://www.wiltontowncouncil.gov.uk/accessibility-statement/


 

 

Agenda Item No.12 
To review and confirm the Bank Signatories for 2026/2027 

 
Background 
The Council should confirm its bank signatories at the start of each municipal year as part of internal 
controls and risk management. It is prudent for signatories to be resolved annually.  
 
Information 
The prior position as resolved is that, from September 2025 to date, the bank signatories (in addition to 
the Clerk) were Councillors Boyd, Blackman, Edge and Forbes.  
 
Financial Regulations set out the arrangements for banking and payments, including electronic 
payments/online banking controls.  

 
Legal 
Under the Accounts and Audit Regulations 2015 (SI 2015/234), Regulation 3 - “Responsibility for internal 
control”, a relevant authority must ensure it has a sound system of internal control which includes 
effective arrangements for the management of risk. Annual confirmation of bank signatories is a 
necessary internal control within that framework. 
 
Recommendation 
That the Council confirms the Bank Signatories for 2026/2027, as follows: 
 

• Cllr [NAME] 

• Cllr [NAME] 

• Cllr [NAME] 

• Cllr [NAME] 

 
and notes that online banking should continue to require appropriate authorisation in line with the 
Council’s Financial Regulations.  
 
 

 
  



 

 

Agenda Item No.13 
To approve the Civic Offices Key Holders for 2026/2027 

 
Background 
As part of the Council’s internal control, building security and business continuity arrangements, it is 
prudent to confirm the Civic Offices key holders at the start of each municipal year. Key holders support 
emergency access arrangements (e.g., intruder and fire alarm activations) and ensure the Council has a 
clear, recorded call-out and access protocol.  
 
Information 
The Civic Offices key holders were not resolved at the May 2025 Annual Meeting; the Council therefore 
later considered this matter as part of its internal controls review.  
At Full Council on 02 September 2025, the Council confirmed the key holders for the remainder of the 

2025/26 municipal year as Cllrs Boyd, Edge, Forbes and Harrison.  
 
Key holders are not a “shared key” arrangement. Each appointed key holder is issued with their own set 
of keys and the relevant access fob(s), so that they can attend site and deactivate/reset the alarm 
system when required. The Council’s alarm systems are linked to an Alarm Receiving Centre 
(ARC)/monitoring service and the monitoring provider will contact registered key holders in the event of 

an activation.  
 
The Council will maintain an up-to-date written list of key holder contact details with the alarm 
monitoring provider, in line with insurer requirements and good practice.  

 
Call-out sequence / roles 
For day-to-day operational resilience, the Facilities Officer is the first point of contact on the call-out list. 
Councillor key holders provide escalation cover where officer attendance is not available and/or where 
councillor attendance is required under the Council’s access arrangements. 
 
Legal 
Under the Accounts and Audit Regulations 2015 (SI 2015/234), Regulation 3 - “Responsibility for internal 
control”, a relevant authority must ensure it has a sound system of internal control which includes 
effective arrangements for the management of keys and access to council facilities. Annual confirmation 
of key holders is a necessary internal control within that framework 

 
Recommendation 
That the Council approves the Civic Offices Key Holders for the 2026/2027 municipal year as follows: 
Councillor Key Holders (2026/2027): 
• Cllr [NAME] 
• Cllr [NAME] 
• Cllr [NAME] 
• Cllr [NAME] 
 
and confirms that: 
1) each appointed key holder is issued their own set of keys/access fob(s) and recorded on a formal key 

register; and 
2) the named key holder list (including the call-out order) will be maintained and kept up to date with 
the alarm monitoring/ARC provider. 
  



 

 

Agenda Item No.14 
To consider and comment on planning applications 

 Summary   
Planning applications listed below have been received and require comments to be submitted to the 
Local Planning Authority. Prior to the meeting, members are urged to view the planning application 
using the link below and to visit the site to understand local context. (Town and Country Planning Act, 
1990 sch.1 para.8)  
 
 

Planning App Ref    
PL/2026/02613 
 
Officer:  
Andrew Minting 
 

34 South Street, Wilton, Salisbury, SP2 0JS 
Retrospective permission to replace two rear first floor timber windows with UPVC 

windows 
Listed building consent (Alt/Ext) 

  
 Legal Authority and Implication  
The Town Council is a consultee but does not have the authority to determine planning applications. The 
Council has the power to be notified of planning applications affecting the Council’s area and to 
comment (Town and Country Planning Act, 1990 sch.1 para.8).   
  
Recommendation   
That the Council provides its response on the listed planning application(s) and considers responses to 
applications received without notice, in the form of Support or Objection with supporting reasons. 
Delegate to the Town Clerk all details in discharging this decision.  
  
Additional Information   
As part of Wilton Town Council’s response to planning proposals it needs to give material planning 
reason for its comments, be they of support or objection. Simply stating ‘No Objection’ or ‘Support’ is 
insufficient as there is a requirement to give the reasons for that decision.    
  
  



 

 

Agenda Item No.15 
To receive a report for information to Full Council 

 
Civic Report 
Cllr Chris Harrison attended the Rotary Gala on 1 May; the event was well supported and focused on 
raising funds for Wilton Primary School to support improved outdoor learning and play spaces for pupils, 
exceeding fundraising expectations with £10,000 raised on the night. 
 
On Saturday 10 May, Cllr Harrison is representing WTC at the Salisbury City Council Mayor Making 
ceremony.  The Mayoral Chain from the outgoing Mayor will be presented to the incoming Mayor, who 
will become the 764th Right Worshipful the Mayor of the City of Salisbury. A verbal update will be 
provided at the meeting.  
 
Councillors are invited to provide a verbal report on civic/ community events at this point. 
 

Wiltshire Council Reports 
Cllr Church is invited to present a Wiltshire Council update.   
. 

Other Reports  
None 
 
Local Organisation Reports 
Local Organisation representatives are invited to provide a report at this point. 
 

Recommendation 
That the reports are received, and any points of note are identified for future meetings of the Council or 
for action by officers of the Council. 



 

Agenda Item No. 16 
Clerk’s Report including correspondence and progress report  

on Full Council business 
 

Report Content/Detail  
Reports provided within this item are to be received, they provide updates on decisions already taken by 
the Council and actions taken under the Scheme of Delegation (where not previously reported) that 
need to be resolved. 

 

16.1 Clerk’s Report 
 
a) Wishford Road goalposts - were installed by ID Verde on 24 April. The community response has 

been positive.  
 

16.2 Delegated Decisions for Information (within the Clerk’s delegated spend) 
 

No Delegated 
Decision 

Comments Cost Budget 

16.2.1 Replacement 
street 
signage 

Due to the poor and worn out condition the Street 
names signage for Queen Street and King Street on the 
A36 – replacement signage is being  ordered as per the 
attached quote.   

 

 

£357 x 2 + 
VAT 

4236 
Repair and 
Maintena

nce 

16.2.2 Design Jam – 
hosting and 
maintenance 

The Hosting and website maintenance report outlines 
what is covered in this agreement. 

£50 per 
month  

4095 
Website  

16.2.3 Castle 
Meadow 
Pavilion Car 
Park 
(Phase 2): 
Independent 
Ecology 
Advice  
 

As part of the Phase 2 detailed design work for the Castle 
Meadow Pavilion car park, and noting that the adjacent 
wildflower area forms part of the wider site context for 
Phase 2 design development, the appointment of a 
suitably qualified independent ecologist to provide 
impartial professional advice to inform Members’ 
decision-making is being progressed.  

The purpose of this ecology advice is to ensure Members 
have an evidence-led understanding of the facts and 
realistic options ahead of any design being finalised or 
any works proceeding in this area, and to support 
transparent and balanced consideration of all relevant 
information when Members come to determine the 
Phase 2 design.  
Quotations are being sought from suitably qualified 
ecological consultants for a proportionate assessment 
and options/recommendations report, and a further 
update will be reported to Full Council at the June 

meeting. 

TBC  9009 
EMR Car 

Park 

16.2.4 Camera 
Phone 
Gimbal 

To enable better production of videos for social media 
and other digital use, a gimbal has been purchased for 
use by the Comms Officer to stabilise video capture and 
record smoother videos. 

£62.50  
+ VAT 

4230 
Office 

Equipmen
t 

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/05/Wilton-Street-King-Queen.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/DJ-Hosting-Maintenance-2026.pdf


 

 

16.2.5 Inter Bank 
Transfer  

To maximise interest payable for Q1 and Q2,  funds 
totalling £170,000 were transferred from the business 
account to the Commercial Instant Access (deposit) 
account on 21 April - Financial Regs 9.8.4 [new]. 

£0 N/A 

 
 

Recommendation 
That the delegated decision report is received and noted and any actions arising are identified for future 
meetings of the Council and ratify the items as referenced above. 
 

16.3 Other Matters to resolve 

No  

16.3.1 Civic Offices 
Condition 
report 

Based on the Scope of Works, quotations have now been received 
for the Council Offices condition survey/condition report. Redacted 
copies of the quotations have been provided to Members for 

consideration as part of the Council’s quotation comparison and 
appointment process. The quotes can be viewed via the links below. 
Company A:  £1,750 + VAT 
Company B:  £2,795 + VAT 
Company C:  To follow 

9003 
 Council 
Offices  

EMR  

Recommendation:  
The council selects which company to appoint for the condition survey.  
 
 

16.3.2 CIL payment 
of £3,565.48  

This payment was received from Wiltshire Council relating to 
PL/2021/10587. The funds must be spent on community 
infrastructure, please visit Parish and Town guidance for CIL - 
Wiltshire Council for further details. 

The funds have been allocated to EMR Play and Open Spaces 

9002 
Open Space 
and Play 
 
£3,565.48 
(income) 

Recommendation: 
The council ratifies the decision to allocate funds to EMR Open Spaces and Play. 
 

16.3.3 Policy 
Document 
Review 

Officers are conducting a full audit of Town Council policies, 
consolidating those with similar themes into single policies, and 
updating review dates accordingly, allowing for cyclical reviews to be 
conducted in a timely manner. The council currently has 48 policies, 
of which 17 were due for review between 2022-2024. 
As each policy is revised, a short “Summary of Changes” will be 
published alongside the updated document to ensure amendments 
are transparent and easy to track ahead of Council consideration 
and approval.  

£0 

Recommendation:  
Councillors resolve to note this Policy update. 
 

16.3.4 Wilton 
Carnival –  
Sat 4 July  

Councillors are asked to consider whether they wish to take part in 
the Carnival procession, assembling at 12.00 noon in the Market 
Square and processing to Castle Meadow at 1.00 pm. The 2026 
theme is “Out of this World”. If participating, Councillors may choose 

to join in civic gowns and regalia or as members of the community in 
casual/formal dress, with families welcome to join the procession.  

£0 

Recommendation:  
Councillors consider participating in this community event and, if so, whether this will be in civic 
regalia or if a more casual approach is preferable. 

https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/Scope-of-Works-Council-offices.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/Company-A-email-quote.pdf
https://www.wiltontowncouncil.gov.uk/wp-content/uploads/2026/04/Company-B.pdf
https://www.wiltshire.gov.uk/article/8760/Parish-and-Town-guidance-for-CIL
https://www.wiltshire.gov.uk/article/8760/Parish-and-Town-guidance-for-CIL


 

 

Agenda Item No. 17 
 

To consider entering in to a confidential session to consider a staffing update 
 
Legal Authority and Implication   
 
A body may, by resolution, exclude the public from a meeting (whether during the whole or part of the  
proceedings) whenever publicity would be prejudicial to the public interest by reason of the confidential  
nature of the business to be transacted or for other special reasons stated in the resolution and arising  
from the nature of that business or of the proceedings; and where such a resolution is passed, this Act  
shall not require the meeting to be open to the public during proceedings to which the resolution 
applies.  
(Public Bodies [Admission to meetings] Act, 1960)   
 
Recommendation   
That the public be excluded during the discussion of the remaining agenda items on the grounds   
that they involve the likely disclosure of confidential information and the public interest in   
maintaining the exemption outweighs the public interest in disclosing the information. 
 

 
 


